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Preamble

The University of Calgary is a research-intensive institution committed to discovery, creativity and
innovation with aspirations for excellence, achievement, and high academic standards. To this end,
the University provides leadership to society and guides the evolution of new ideas that contribute
to quality of life for Albertans, Canadians, and people worldwide.

The University values the pursuit and creation of knowledge and diverse knowledge traditions.
Striving for scholarly advancement in all disciplines, the University is committed to advancing
innovation, discovery, entrepreneurship, and knowledge engagement, to the benefit of our
communities. In its commitment to innovative teaching and learning, the University educates the
next generation to tackle society’s challenges in an increasingly complex world.

By creating and maintaining a positive and productive environment committed to equity, diversity
and inclusion, the University promotes a culture where all members have the greatest potential to
thrive and welcome the freedom to learn, experience, investigate, comment, critique, and contribute
to society locally, nationally, or internationally.

The Board of Governors and the Faculty Association (the “Parties” to this Agreement) are
established in accordance with the provisions of the Post-Secondary Learning Act, and the Faculty
Association is recognized as a trade union under the Labour Relations Code (Alberta). The Parties
desire to work together to encourage and facilitate harmonious and mutually beneficial relations.

The Parties are also committed to ensuring that this Collective Agreement be applied in the spirit of
addressing barriers that have been, and continue to be, encountered by all equity-deserving groups
including, but not limited to women, Indigenous peoples, visible/ racialized minorities, persons with
disabilities, and LGBTQ2S+. In addition, the Parties are committed to a family friendly work
environment consistent with the values of the University.

The Parties acknowledge the first peoples who inhabited the places where we live and work. For
those who work within the City of Calgary, we acknowledge that this is the traditional territories of
the people of the Treaty 7 region in Southern Alberta, which includes the Blackfoot Confederacy
(comprising the Siksika, Piikani, and Kainai First Nations), as well as the Tsuut’ina First Nation, and
the Stoney Nakoda (including the Chiniki, Bearspaw, and Wesley First Nations). The City of Calgary
is also home to Métis Nation of Alberta, Region 3.



Definitions

For the purposes of this Agreement, the following definitions shall apply:

a)

b)

“Service” means continuous employment as an academic staff member pursuant to Article
1, Clause 1.6 (a), (b), or (c). Except as may be otherwise provided herein, service shall be
lost when an academic staff member:

(i)  resigns or otherwise terminates employment by voluntary act;
(i) is dismissed;
(iii) is laid off;
(iv) retires.

Service is interrupted and is not accumulated during periods of unpaid leave beyond an
accumulated maximum of thirteen (13) weeks unless otherwise specified elsewhere in this
Agreement.

“Rank Salary” or “Academic Rank Salary” means:
(i) the salary paid to an individual as determined by the staff member's rank;

and does not include administrative honoraria, research stipends and research prizes
(such as Alberta Innovates: Health Solutions, or Al:HS, or its equivalent prizes) or other
salary modifiers paid by the University.

“Compensation” means rank salary of the academic staff member, market supplements,
research stipends, Al:HS, or its equivalent Research Prizes, and Al:HS, or its equivalent dual
award research supplements paid through the University to academic staff members. It does
not include:

(i) administrative honoraria, teaching research and service prizes, clinical income,
any honoraria paid from Trust grants, and international stipends paid to any
academic staff members; and

(i) research supplements, and medical honoraria (i.e. clinical and administrative)
paid to academic staff members in the Cumming School of Medicine.

“Half Course Equivalent (or HCE)” or “Course Unit” means a measure of course credit.
Historically Half Course Equivalents were used but the Parties recognize that the University
has moved to a Course Unit model where one (1) Half Course Equivalent is equal to a three
(3) unit course. The Parties acknowledge that during the transition to Course Units the
Collective Agreement and process documents may still refer to HCE.

“Senior Leadership Team” member means a person appointed by the Governors as a Vice-

Dean (Large Faculty) or Dean of a Faculty (or equivalent in the case of an academic unit

other than a Faculty), an Associate Vice-President, a Vice-President, a Vice-Provost, the
2



h)

)

Provost and Vice-President Academic (hereafter “Provost”), or the President, including a
person appointed as “acting” in any of those positions and during an associated
administrative leave.

“Vice-Dean (Large Faculty)” means a person from the tenured academic staff who is
appointed as a Vice-Dean of a Faculty with over 125 academic staff members (not including
Sessional staff members in accordance with the following:

° The appointment is made in accordance with selection procedures established by
Faculty Council that includes an advisory committee the majority of whose
members are academic staff members;

. There is no more than one Vice-Dean in the Faculty;

o Each term of appointment is no more than 5 years.

“Work Days”, for the purposes of determining timelines or leave days, does not include
Saturdays, Sundays or paid holidays.

“Time Periods” are defined as follows:

Where a period of time is prescribed and expressed as a number of days, the period shall
be computed as the number of work days expressed exclusive of Saturdays, Sundays, and
paid holidays.

If any act or step that is to be taken, to begin or to end falls on a Saturday, Sunday or paid
holiday, the following work day shall be the date on which such period begins or ends, or on
which such step or act is to be taken.

All time periods and dates may be altered by the mutual consent of the Parties.

“Teaching-Focused ranks” or “Teaching-Focused stream” refers to the ranks of Assistant
Professor (Teaching), Associate Professor (Teaching) and Professor (Teaching).

“Teaching and Research ranks” or “Teaching and Research stream” refers to the ranks of
Assistant Professor, Associate Professor, and Professor that do not include the modifier
“(Teaching)”.



Article 1: Bargaining Unit

1.1

1.2

1.3

1.4

In accordance with the Post-Secondary Learning Act and Labour Relations Code
(Alberta), all members of the academic staff of the University of Calgary shall be
members of the Association.

For purposes of this Agreement, persons in the following categories are designated
members of the academic staff by the Governors and are members of the bargaining
unit:

a) Professors, Associate Professors, Assistant Professors, Professors (Teaching),
Associate Professors (Teaching), Assistant Professors (Teaching), and Sessional
Instructors, and any employee of the Governors, other than a Dean or other senior
leadership team member, who is the instructor of record for a course offered for
degree credit;

b) Professional Librarians, Archivists, and Curators in Libraries and Cultural Resources;
¢) Counsellors in the Student Wellness Services (or any successor organizational unit);

d) Heads of Academic Departments and Associate Deans and Assistant Deans of
Faculties and any other employee of the Governors, other than a Dean, Vice-Dean
Large Faculty, or other senior leadership team member who directs or supervises the
work of the academic staff.

For the purposes of this Agreement, persons in ranks and positions not included in
Article1, Clause 1.2, but listed in Schedule “A” are designated academic staff by the
Governors and are members of the bargaining unit for as long as such persons continue
in their positions.

a) The Governors shall notify the Association three (3) months in advance of any
proposal to designate or change the designation of categories of employees or
individual employees as academic staff members at the University. This timeline may
be waived by agreement by both Parties. This notification does not substitute for the
consultation required under the Post-Secondary Learning Act and Labour Relations
Code (Alberta).

b) The Governors acknowledge that academic freedom, as defined in Article 6 of this
Agreement, is an important factor to be considered in relation to the designation of
academic staff.



c) As part of the notice, the Governors shall provide the Association with the details of
the proposal, their reasons for it, and a listing of those affected. Specifically, the
Association will be informed both about the position type which is be (de)designated
and the names of the individual people occupying that position type.

d) The Association and the Governors shall meet informally to discuss any issues
related to the proposal, identify any further information needed, etc.

e) The Faculty Association shall provide the Governors with a preliminary response
within 15 working days of the informal meeting. If the Association’s preliminary
response is in agreement with the Governor’s proposal, the consultation process will
be considered complete. If the Association’s preliminary response is opposed to the
Governor’s proposal, the Governors and the Association will meet to try to resolve
the disagreement.

f) If agreement is not reached on the (de)designation proposal the Parties agree to
bring forward the original proposal to a committee which is comprised of the Provost
(or designate), the President of the Faculty Association (or designate) and a mutually
agreed upon chairperson. The majority decision of the committee will be final and
binding. There will be no change in designation of staff until the committee provides
their decision.

1.5 The Governors agree that any change to designation shall not be made as an alternative
to termination of academic staff members in accordance with Article 21: Redundancy or

Article 22: Financial Exigency.

1.6 Academic Staff Appointments

All academic staff appointments shall be made to one of the following appointment types:

a) “Continuing appointments” of more than twelve months’ duration and conferring on
the academic staff member either:

(i) a Tenure-track appointment, implying that the appointment may be continued
for a further term, or may be continued as an appointment with Tenure, or may
be allowed to lapse; or

(i) an appointment with Tenure.

Continuing appointments which are contingent on the continuation of external funding are
restricted to the Cumming School of Medicine.

b) “Contingent Term appointments” of a specified term of more than twelve months’
duration and funded 50% or more from outside the base operating budget of the
University, and carrying no implication of renewal or continuation beyond the
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d)

f)

9)

specified term. There is no limit on the number of times a Contingent Term
appointment may be renewed depending upon the continued availability of specific
non-operating funds.

“Limited Term appointments” of a specified term of more than twelve months’
duration and made in lieu of Continuing appointments in one or more of the following
specified circumstances:

(i) when the appointment is to replace a Continuing staff member who is on leave
or on another assignment of duties for more than twelve months;

(i) when a person with the desired qualifications for the Continuing appointment is
not available at the time;

(iii) when the duties connected with the appointment are for a limited period and are
expected to be no longer required after the specified date;

(iv) when an individual states a preference, in writing, for a Limited Term
appointment;

(v) when the appointment is for a pilot or developmental project.

Limited Term appointments carry no implication of renewal or continuation beyond
the specified term. Limited Term appointments may be made for up to five years.
The appointments are renewable.

“Sessional appointments” of a specified term made in circumstances more
particularly defined in Article 23 of this Agreement. Sessional appointments carry no
implication of renewal or continuation beyond the specified term.

“Retired Short-Term” appointments of a specified term made in circumstances more
particularly defined in Schedule “A”, Clause 2.23 of this Agreement.

“Special Limited Term” (spousal) appointments are for a non-renewable one-year
term.

Pre-Tenure Track Appointment: This category applies only to appointments in the
Cumming School of Medicine where there is a reasonable expectation of a
continuing appointment. Pre-Tenure Track appointments are made for five (5) years.
Such appointments can be converted to tenure track appointments at any time during
the five (5) years by mutual agreement of the individual and the Parties. A conversion
to tenure track will occur automatically after five (5) years unless the Head
recommends to the Dean that the appointment will be discontinued. Department
Heads must make a recommendation to the Dean no later than the end of the fourth
(4th) year of the pre-tenure track appointment. In the case where the Head makes
6



1.6.1

1.6.2

1.6.2.1

1.6.3

1.6.3.1

1.6.4

1.6.4.1

a recommendation to discontinue, the academic staff member may appeal this to the
FTPC, following the procedures regarding the renewal of a tenure-track appointment.

A Continuing, Contingent Term, Limited Term or Special Limited Term appointment may
be full-time or part-time. The appointment shall not be less than half-time. The
requirements and expectations for part-time appointments shall be proportionately the
same as those described for full-time academic staff.

Academic staff members holding Contingent Term or Limited Term appointments of
more than twelve months shall normally receive a written decision whether there shall
be a renewal of contract, not less than four months before the end of the stipulated
period of contract (e.g. March 1).

In the case when financial circumstances do not permit the making of a decision four
months before, the academic staff member shall be so informed in writing of those
circumstances not less than four months before the end of the stipulated period of the
contract.

Academic staff members holding Sessional appointments of more than six months and
up to twelve months shall normally receive a written decision whether there shall be a
renewal of contract, not less than three months before the end of the stipulated period
of contract.

In the case when financial circumstances do not permit the making of a decision three
months before, the academic staff member shall be so informed in writing of those
circumstances not less than three months before the end of the stipulated period of the
contract.

Requested Continuing Part-Time Appointment Status

An academic staff member whose appointment status is With Tenure may request a
part-time appointment without loss of With Tenure status, on the following terms and
conditions:

a) the request for a change to a requested part-time appointment is initiated in writing
by the academic staff member to the Head (or Dean or equivalent);

b) such a requested part-time appointment is for a specified term or to retirement;

c) during a requested part-time appointment, the academic staff member’s workload
may be reduced through:

(i) full-time employment for not less than six months of the academic year,
normally to include at least one of the four month periods September —
December or January — April; or

7



1.6.4.2

1.6.4.3

1.6.44

1.7

1.8

(i) part-time employment (but not less than a half-time commitment to the
University of Calgary) on a twelve months per year basis.

d) the academic staff member's duties and responsibilities under a requested part-time
appointment, and a statement as to what proportion of the academic staff member's
full-time appointment is represented by the requested part-time appointment, and
during what period(s) of the year these services shall be rendered, shall be set out
in writing and agreed to by the academic staff member and the Head and shall be
recommended by the Dean or equivalent to the President, for approval.

Normally the overall requirements and expectations for requested part-time academic
appointments made under this Article shall be proportionately the same as for full-time
appointments.

A requested part-time appointment pursuant to the above provisions is at the discretion
of the Provost and shall be granted only if satisfactory arrangements for teaching,
student supervision, and other departmental responsibilities can be made.

An academic staff member who has been granted a requested Continuing part-time
appointment may return to a Continuing full-time appointment only at the end of the

period specified in Article 1.6.4.1 b) or at the discretion of the Provost.

Tenure Track Appointment:

a) A tenure track appointment shall end on June 30 and shall not be less than forty-six
(46) months or more than fifty seven (57) months. Other appointment lengths may
be offered by agreement of the Provost and Faculty Association.

b) Tenure track staff members are eligible for a two-year renewal of the tenure track
appointment if the original tenure track appointment was at the lowest-level rank
within that stream

c) Tenure track appointments may not be made at the rank of Professor or Professor
(Teaching). Except in the Cumming School of Medicine, tenure track appointments
are not normally made at the rank of Associate Professor.

d) The purpose of a tenure track appointment is to provide a period of mutual appraisal
for the University and the academic staff member. The tenure track appointment
implies that the University shall give serious consideration to an appointment with
tenure.

An appointment that confers tenure from the date of appointment normally shall be
made at the rank of Professor, Professor (Teaching), Librarian, Archivist, Curator or
Senior Counsellor with the support of the selection committee. However, a candidate
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at any other rank who already holds tenure at another university may be considered for
an appointment that confers tenure from the date of appointment.

Article 2: Recognition of the Association

2.1 The Governors recognize The Faculty Association of the University of Calgary (the
Association) as having the exclusive authority, on behalf of the academic staff
members, to negotiate and enter into an Agreement as provided for in the Post-
Secondary Learning Act and Labour Relations Code (Alberta).

Article 3: Management Rights

3.1 The Association recognizes the power, authority, right and responsibility of the
Governors to manage the operations of the University of Calgary in all respects, except
as specifically abridged or modified by this Agreement. The Governors agree that it will
exercise its management functions in a manner which is not inconsistent with the
provisions of this Agreement.

Article 4: Recognition of the General Faculties Council

4.1 The Governors and the Association recognize the power, authority, right and
responsibility of the General Faculties Council pursuant to the provisions of the Post-
Secondary Learning Act, as amended.

Article 5: Technical Clauses

5.1 Legislation and the Collective Agreement

5.1.1 Where this Agreement confers a right or benefit which is superior to that provided by a
statute passed by the Government of Canada or Alberta, such superior right or benefit
shall prevail.

51.2 In the event that any statute passed by the Government of Canada or Alberta renders

null and void, or alters, any provision of this Agreement, the remaining provisions shall
remain in effect for the term of the Agreement and the Parties hereto shall negotiate, in
accordance with the bargaining procedures of this Agreement, a mutually agreed upon
provision to be substituted for the provision thus affected.



5.2 Publication of the Collective Agreement

5.2.1 The Collective Agreement will be posted on the websites of the Faculty Association and
Human Resources.

522 The Governors shall, at the time of appointment, provide each new member of the
academic staff with a link to the Collective Agreement.

53 Notices

5.3.1 Any notice under this Agreement required to be given shall be deemed to have been
sufficiently served if delivered or mailed to:

Provost and Vice-President (Academic)

University of Calgary

and, in the case of the Association, to:
President

The Faculty Association of the University of Calgary

Article 6: Academic Freedom

6.1 The University is committed to the pursuit of truth and the advancement of learning as well
as to the dissemination of knowledge. The Parties to this Agreement subscribe to the
principles of academic freedom, that is, the right of the academic staff to examine, to
question, to teach, to learn, to investigate, to speculate, to comment, to criticize, to write,
to publish and the like freely, without pressure, direct or indirect, to conform to or defer to
prescribed doctrines, and recognize the right of academic staff to engage in these
activities. Academic freedom includes the duty of scholarly integrity to use that freedom in
a manner consistent with the responsibility to base research and teaching on an honest
search for knowledge. Academic staff members also have the same general right to
freedom of expression as is enjoyed by any person.

Article 7: Non-Discrimination

7.1 The Parties agree that the Governors, the Association, and the members of the Association
shall not discriminate against any member of the academic staff, University staff or
students by reason of race, political or religious affiliation or beliefs, colour, sex, sexual
orientation, gender, gender identity, gender expression, physical characteristics, physical
or mental disability, marital status, family status or family relationships, age, ancestry or
place of origin, source of income, or membership or activity in the Association as provided
under the terms of this Agreement.

The foregoing does not apply with respect to a refusal, limitation, specification, or
preference based on a bona fide occupational requirement.

10



7.2

7.3

The Governors shall prohibit University staff and students from discriminating against
members of the academic staff on any basis as listed in Article 7.1.

The Parties agree that a member of the Association or a person acting as an officer of the
University shall not participate in the determination of any matter covered under this
Agreement in respect of a member of the staff member's immediate family.

Article 8: Harassment

8.1

8.2

8.3

8.4

8.5

8.6

8.7

The Parties agree that they are opposed to harassment at this University. No Party to this
Agreement, member of the academic staff, University staff, officer or representative of the
Governors, or student shall be subjected to harassment by the Governors, officer or
representative of the Governors, the Association, or any member of the Association. The
Governors shall prohibit University staff or students from engaging in harassment of
members of the academic staff.

Harassment is:

a) oral, written, or physical behaviour or visual display that, when viewed objectively, is
of an abusive nature; or

b) oral, written, or physical behaviour or visual display that, when viewed objectively, is
persistent and annoying, and which the instigator knows, or ought reasonably to
know, creates an intimidating, hostile, or offensive working or learning environment.

Harassment can also be a pattern of such actions. The reasonable exercise of administrative
authority does not of itself constitute harassment. The giving of negative performance
feedback to an academic staff member or by an academic staff member to a student does
not of itself constitute harassment.

No member of the academic staff shall be subjected to harassment, intimidation, or coercion
by either the Governors or the Association by reason of participation in the legitimate
activities of the Association or by virtue of criticism of, or refusal to participate in, the
Association and/or its activities.

Allegations concerning harassment shall be dealt with in accordance with the Harassment
Policy established by the Governors.

The Harassment Policy shall not be altered in any way that materially affects academic staff
members prior to meaningful consultation with the Faculty Association and the Academic
Staff Harassment Advisory Committee (established under Article 8.10).

Nothing in the Harassment Policy shall preclude or diminish the following rights of academic
staff members:

a) The right of respondents and complainants to be advised of their rights to
representation prior to and during any discussion, meeting, hearing or other process
undertaken pursuant to the Harassment Policy.

11



8.8

8.9

8.10

b) The right of academic staff members of the Association to file grievances regarding
harassment in accordance with the provisions of Article 24; and

c) The rights or protections of academic staff members in accordance with any of the
provisions of this Agreement. Without limiting the foregoing, specific attention is
drawn to Article 6 (Academic Freedom), Article 7 (Non-Discrimination), and Article
20 (Discipline).

No action shall be initiated against an academic staff member solely on the basis of an
anonymous complaint.

A member of the academic staff alleging harassment or against whom a complaint of
harassment has been made shall be entitled to be represented or accompanied by a person
appointed for that purpose by the Association and shall be advised as such prior to any
meetings.

At least every five (5) years, as part of the University’s policy revision process, an Academic
Staff Harassment Advisory Committee, chaired by the Senior Advisor, Protected Disclosure
and Research Integrity and including one (1) representative appointed by the Association,
one (1) representative appointed by the Provost and four (4) representatives jointly
appointed by the Association and the Provost will be established. The Association and the
Provost may also each appoint one (1) non-voting resource person to the Committee. The
Committee will review the Harassment Policy and recommend amendments to the
Governors.

Article 9: Dues Check-Off

9.1

9.2

9.3

The Governors agree to deduct an amount equal to the regular monthly membership
dues as assessed by the Association from the compensation payable to all academic
staff members who are covered by this Agreement.

The amounts deducted under the above paragraph shall be remitted to the Association
no later than the fifteenth (15th) day of the month following the month in which the
deduction is made. The Association shall ensure that the Payroll Manager receives
written notice of any change in the amount of regular monthly dues to be deducted no
later than one week prior to the first day of the month in which the change is to be
effected. A change in the amount of dues to be deducted will not be implemented
retroactively.

Academic staff members who have religious objections to membership in the
Association may make a declaration to that effect in accordance with the by-laws of the
Association. Association dues paid by such members shall be transferred by the
Association to the University Scholarship Fund, or to such other general charitable or
educational funds as the Association from time to time may select under its by-laws.

12



Article 10: Rights and Privileges of the Association

10.1

10.2

10.3

10.4

10.5

10.6

10.7

10.8

The Governors agree to provide the Association with the following in connection with
the conduct of the business of the Association and at a cost to be agreed upon by the
Parties: office space, telephone service, electronic mail service, internet service, and
electronic mail distribution service. Further, the Governors will provide six (6) months’
notice of any plan to move the Association offices. Any replacement of office space
shall be of comparable size and features and shall be provided without additional cost
to the Association.

The Governors agree that the Association shall be entitled to use meeting rooms on the
University premises for the conduct of Association business subject to availability,
normal scheduling requirements, and rates and regulations established for similar
University users.

Members of the Board of Directors and Departmental Representatives shall be
permitted to transact official business of the Association on the premises of the
University provided that such business shall not interfere with normal University
operations.

An employee of the Association may represent an academic staff member in respect of
matters covered by this Agreement. However, an Association employee may not serve
as a substitute for an academic staff member in respect of any provision of this
Agreement, which specifies the involvement of the latter.

Where this Agreement recognizes the right of the Association to have a member
representative or observer serve on a University committee, that member
representative or observer must be a member of the academic staff, subject to 10.4.

The Governors recognize the right of academic staff members to participate in meetings
of the Association provided that such participation does not interfere with the
performance of their duty to the University. Changes in teaching schedules and/or other
assigned duties are subject to the approval of the Dean or administrative equivalent.

The Governors agree that the Association shall be entitled to use photocopying, printing
and other reproduction services, computing facilities, audio-visual equipmentand postal
services of the University subject to availability and rates and regulations established
for similar University users.

Members named by the Association on any University committee shall receive the
notices, data, and materials given to other members of the committee to which the
members have been named. The Faculty Association shall receive copies of such
notices.
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10.9

10.9.1

10.10

10.10.1

10.10.2

10.11

10.11.1

10.11.2

10.11.3

Members named by the Association on any University committee shall be bound by the
ordinary rules of confidentiality that apply to all other committee members, except that
they may consult in confidence with the officers and staff of the Association on a need-
to-know basis with respect to the business before the committee that affects the
Association’s ability to adequately represent academic staff members.

The Governors shall indemnify any academic staff members serving on University
committees from claims relating to their involvement on such committees, if the
academic staff member acted honestly and in good faith, and within the scope of their
duties.

The Association shall be entitled to appoint two (2) non-voting members to The
University Budget Committee and to any successor committee with a like function and
shall be entitled to appoint one (1) non-voting member to the Academic Planning and
Priorities Committee and to any successor committee with a like function.

The Governors and the Association shall jointly recommend to the General Faculties
Council (GFC) the continuation of Faculty Association voting representation as well as
a non-voting resource person on any committee established for review of GFC criteria
documents or other matters affecting Articles 28 and/or 29.

The Association shall be entitled to appoint one voting academic staff member on any
committee established for the search or review of the President, the Provost, the Vice
President (Research), a Dean, the Vice Provost (Libraries and Cultural Resources),
the Vice Provost (Student Experience), and the Vice Provost (Teaching and Learning).

Release Time for Officers

The Governors have an interest in maintaining the Association’s ability to adequately
represent academic staff members in matters affecting the mutual interest of the
Governors and the academic staff. To this end, the Governors acknowledge the right of
the Association to secure release time for academic staff members in order to further
the work of the Association in accordance with this Article 10.9.

The Association may determine which of its officers shall be released from regular
academic duties, and for what period of time.

Normally, the officers who shall be provided with release time shall be the President of
the Association, the Grievance Advisor and the Principal Negotiator. The Association
may also from time to time secure the release of other officers, or of members elected
or appointed to positions in the Canadian Association of University Teachers,
Confederation of Alberta Faculty Associations or a similarly constituted organization, or
to the Universities Academic Pension Plan Board of Trustees. Such members shall be
treated as officers for the purpose of this Article 10.11.
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10.11.4

10.11.5

10.11.6

10.11.7

10.11.8

10.11.9

10.11.10

10.12

10.13

The Association may secure the release of other members of the Association on a
short- term basis for specific purposes. Release time for such members shall be granted
provided, that satisfactory arrangements can be made to cover the member’s assigned
duties during the period of release time.

The Association will inform the Governors of the names of the officers for whom release
time shall be granted as soon as those officers are elected or appointed, normally not
later than May 1 of any year for a term of office that begins on July 1. When this is not
possible, the Association shall give as much notice as possible of the effective date of
appointment or election of an officer for whom release time shall be provided.

Release time provided shall be without any loss of salary or benefits and shall count as
qualifying service toward research and scholarship leave as set forth in Article 16.

In order to provide for staff replacement during the period of release, the Association
shall provide the officer's Department/Faculty an annual amount on a term-by-term
basis. The annual amount shall be $36,000 for half-time release, and 2 x $36,000 for full-
time release for officers who are members of the academic staff.

If an officer resigns from a position for which release time was purchased, the
Association shall pay the Department/Faculty a pro-rated amount for the term or terms
in which time was released.

The Governors agree to provide the Association an annual amount of $100,000 in order
to assist the Association to purchase release time under these provisions.

Officers for whom release time is purchased shall automatically be awarded a full PTR
increase for the reporting period. Consideration for a OAA shall be in accordance with
the provisions of Article 29.

In assessments of members’ performance, service to the Association shall be
considered as Service for the purposes and processes under Article 28 and 29.

Leave with pay shall be granted to Association members to permit their attendance at

meetings and conferences as delegates or representatives of the Association. The
normal approval processes set forth in Article 18, Clause 18.2, shall apply to such leaves.
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10.14

10.14.1

10.14.2

10.14.3

10.14.4

10.14.5

10.14.6

10.14.7

10.14.8

Multi-Term Service as President

A staff member who has served for three consecutive years as President of the
Association shall be granted a six-month special research and scholarship leave at 100%
of the staff member’s academic rank salary for the purpose of assisting the staff member
to reconnect with the staff member’s discipline.

The provisions of Article 16 apply to this special research and scholarship leave except
as noted in Article 10, Clause 10.14 and sub-clauses.

The special research and scholarship leave will commence on July 1 immediately
following completion of the term of office as President.

The special research and scholarship leave shall be subject to the provision to the Dean
and the Provost of an application outlining the proposed utilization of the research and
scholarship leave and the arrangements for the staff member’s academic duties and
responsibilities during the period of the research and scholarship leave.

Notwithstanding the provisions of Article 16, Clause 16.3.1, only the qualifying service
earned while President of the Association will be considered cancelled on account of
the granting of the special research and scholarship leave.

Notwithstanding the provisions of Article 16, Clause 16.6 and sub-clauses, the special
research and scholarship leave granted cannot be deferred without the express
agreement of the Parties.

Notwithstanding the provisions of Article 16, Clause 16.13, completion of the special
research and scholarship leave in accordance with the proposal will be recognized with
an automatic PTR increase for the reporting period. Consideration for a OAA shall be in
accordance with the provisions of Article 29.

At the request of the staff member, the special research and scholarship leave may be
combined with a regular six-month research and scholarship leave, subject to qualifying
service and an application approved in accordance with the provisions of Article 16.

Article 11: Information

11.1

The Association agrees to respect the confidentiality of personal information and the
privacy of individuals and undertakes that information provided pursuant to this Article
11 shall not be published or otherwise used in ways that could result in the identification
of individual academic staff members.
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11.2 The Governors shall provide the Association with access through the University of
Calgary’s business systems on an ongoing basis to report on the following information
for each member of the bargaining unit holding a Continuing, Contingent Term, or
Limited Term appointment:

a)
b)
c)
d)
e)
f)

r)

s)

name
UCID number

date of birth

gender

date of current appointment and service date

appointment category (Continuing, Contingent Term, Limited Term)

rank / position

Department

extent of duties (full-time, fraction of full-time)

appointment status (Tenure-track, with Tenure) and term

approved research and scholarship leave and other leaves

rank salary

market supplement

overload stipends (note that if the overload stipend is not annualized, the period
of payment will also be reported)

PTR and OAA provided as per Article 29

hospital address (for members of the Cumming School of Medicine

any other form of taxable income paid by the university

home address

preferred email address

11.3 The Governors shall provide the Association with access through the University of
Calgary’s business systems on an ongoing basis to report on the following information
for each contract with a member of the bargaining unit holding a Sessional appointment:

a)
b)
c)
d)
e)
f)

g9)
h)
i)

)

name
UCID number

date of birth

gender

term of appointment

department

extent of duties (expressed in half-course equivalents)

approved leaves

salary and period of payment

salary step

any other compensation, excluding administrative honoraria

circumstances for the appointment (as specified in Article 23, Clause 23.2) or if
the appointment is post-retirement

home address
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n) preferred email address

The Governors shall provide the Association in July with a listing of all courses taught for
degree credit at the University and the corresponding instructor of record of each section
of each course, as recorded in the timetable database, for the preceding academic year.

The Governors shall provide the Association with the following lists each month showing
the name, rank, and Department of academic staff members subject to dues check-off
pursuant to Article 9, Clause 9.1:

a) a complete list of academic staff for that month; and
b) the changes (additions and terminations) that have occurred during the month and
the reasons therefore.

The Governors will provide a monthly list of members who are on unpaid leave, and
therefore are not paying dues to the Association. The list shall specify the nature and
dates of the unpaid leave.

The Governors shall report to the Association on any “Reduced Duties Leading to
Retirement” arrangements, including arrangements proposed for reassigning the
academic staff member’s duties prior to the date of retirement. Reports will be made
case-by-case within thirty (30) calendar days of approval by the Provost. The Governors
shall report annually on any known changes in proposed arrangements previously
reported.

The Governors agree to advise the Association annually by September 30 as to the
number of bargaining unit members covered and the cost (by class, where applicable) to
the Governors for each of the following benefits:

e Group Accidental Death and Dismemberment Insurance
¢ Alberta Health Care Insurance

e Dental Insurance

e Extended Health Insurance

e Long-Term Disability Insurance

e Group Life Insurance

¢ Death Benefit

e Parenting Leave Top-Up Benefits

e Professional Expense Reimbursement

e Sick Time

and for such other benefits as may be subsequently negotiated pursuant to Schedules
“A” and “B”: Salaries and Economic Benefits.
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11.

11

11

11

11

11

11

11

11

10

N

A2

A3

14

15

16

A7

18

The Governors shall report any premium adjustment to the Association within one (1)
month of being notified of the change.

The Governors shall provide the Association with the following information on each
Market Supplement offer within two weeks following the date of acceptance.
e name

e rank
e department
e salary

e amount of Market Supplement

e date and duration of Market Supplement

e reasons for Market Supplement as accepted by the Provost
e source of funds

The Governors will provide the Association access to the University portal on an ongoing
basis.

The Governors will advise the Association when an academic staff member’s electronic
account has been accessed without their permission, except when accessed for routine
operation of a business unit. Where notification is necessary, the person who authorized
access, the reason for access, and the name of the individual will be provided.

The Governors will provide the Association access and ownership of the three Mailman
lists of Association members (or similar if technology changes). These lists will be
continually updated by the Governors.

The Governors will provide the Association with read-only access to academic staff
members’ performance reports on an ongoing basis.

With regard to the Provost Fund, the Provost will provide an annual report in early Fall to
the Association listing the amount allocated to the fund; the name, rank, department and
amount of adjustment; and the name, rank and department of the proposed adjustments
that were not approved; as well as a noting of unspent funds at the conclusion of the
academic year.

The Governors will provide an annual list in September of members of the Senior
Leadership Team and a list of academic administrators (e.g. Heads, Directors, Vice-
Deans, Associate Deans), including name, position and term of appointment.

The Governors will provide in October a list of the results of the tenure and renewal
process for the current year and a list of those eligible for tenure or renewal of Tenure-
track appointments.

The Governors will provide in May a list of Contingent Term or Limited Term
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11.19

11.20

11.21

11.22

11.23

appointments scheduled to expire within the next six months identifying which ones will
not be renewed.

The Governors shall provide the Association with the name of any Sessional staff member
that is admitted to and/or removed from the Universities Academic Pension Plan.

The Governors will provide an annual list in April of those who received a taxable benefit
through the housing assistance program providing the name, department and amount of
the taxable benefit for the previous tax year.

The Governors shall provide the Association with the following information:

a) a copy of each general mailing from the Governors to the Association membership,
to be sent to the Association at the same time as the general mailing; and

b) a copy of each public statement made by, or on behalf of, the Governors, to be
provided to the Association not later than the time the statement is made public.

The Association shall provide the Governors with the following information:

a) a copy of each general mailing from the Association to its members that is not
deemed to be confidential by the Association - to be sent to the Governors at the
same time as the general mailing; and

b) a copy of each public statement made by, or on behalf of, the Association - to be
provided to the Governors not later than the time the statement is made public; and

c) lists of the members of the Board of Directors of the Association, the Departmental
Representatives, and all other persons authorized to represent the Association - to
be provided to the Governors on execution of this Agreement; the Association shall
advise the Governors of any subsequent changes in the lists as they occur.

The Governors shall provide the Association with a report by March 31 of every year
including the number of applicants for research and scholarship leave, and the
number of applications approved for research and scholarship leave. For
departmentalized faculties, the report will include the departments of each applicant.

Article 12: Workload Assignment

121

All academic staff members are expected to undertake activities appropriate to the
responsibilities of their rank or position as outlined in the GFC Academic Staff Criteria
and Processes Handbook and the terms of their appointment. Any specific duties
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12.2

12.3

12.4

12.5

12.6

12.7

12.71

12.7.2

12.7.3

required of an academic staff member shall be assigned in accordance with this
Article 12.

Each Dean or equivalent shall make available to the academic staff of the faculty or unit
the process and factors taken into consideration for workload assignment.

Located towards the end of the Collective Agreement, Letters of Understanding, on the
Recognition of Graduate Student Supervision and on Independent Study Courses
contain more detailed information for workload considerations.

Department Heads or equivalent have the authority to assign work to academic staff
members. Duties are assigned following consultation in good faith, with the academic
staff member, subject to the approval of the Dean or equivalent. Workload shall
normally be assigned by April 30.

The assignment of workload shall be in accordance with the process and factors in
Article 12.2 and shall consider the equitable distribution of the overall workload of the
Department or Unit and the full range of institutional responsibilities and workload of
the academic staff members, as well as their individual preferences.

While the duties of academic staff members will necessarily vary, such duties shall be
assigned in a reasonable and non-arbitrary manner.

In order to promote scholarship and effective teaching within the University, the duties
of an academic staff member may be adjusted by the Department Head or equivalent,
with the approval of the Dean or equivalent in consultation with, or at the request of, the
academic staff member.

Events and circumstances may arise from time to time that would best be handled by the
assignment of additional duties to regular academic staff.

Where an academic staff member agrees to the assignment of additional duties and
there is a corresponding reduction of the staff member's regular assigned duties in a
previous or subsequent period and no extra remuneration, it is agreed that the matter
can be addressed under the provision of this Article.

Overload duties shall not be assigned unless voluntarily agreed to by the academic staff
member.

Overload duties shall not be assigned to any academic staff member holding a less than
full-time appointment. When additional duties are assigned to Continuing, Limited Term
or Contingent Term academic staff members holding less than a full-time appointment,
the terms of the appointment shall be amended to reflect the proportion of such additional
duties.
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12.7.4

12.7.5

12.7.6

12.8

12.9

12.10

12.11

The assignment of overload duties requires the written approval in advance by the Dean
or equivalent.

An academic staff member assigned overload duties shall receive extra remuneration in
accordance with Schedule "A".

Nothing in this section is intended to diminish in any way or impinge on the authority and
role of the Department Head or equivalent or the Dean or equivalent with respect to the
assignment of duties in accordance with this Article of the Collective Agreement.

Teaching duties in the Spring or Summer Session may be assigned as part of regular
assigned duties for academic staff Teaching-Focused Ranks, but not for academic staff
in the Teaching and Research Ranks, unless voluntarily agreed to by the academic
staff member

An academic staff member who teaches in Spring and Summer Sessions in addition to
regular assigned duties shall receive extra compensation for such teaching in
accordance with Schedule “A”.

All Continuing, Contingent Term, and Limited Term academic staff, whether full-time or
part-time, are required to perform their duties on a 12-month basis, inclusive of the
vacation period. However, if the terms of the appointment specify a shorter period of
continuing part- time employment, the vacation period shall be prorated and included
within the period of employment.

An academic staff member shall not be required to teach:

a) non-credit courses; or
b) credit courses which require the presence of the academic staff member at locations
outside the City of Calgary

unless the academic staff member's terms of appointment provide for such
assignments. When such duties are assumed on a voluntary basis, the academic staff
member will normally be paid extra compensation unless the academic staff member
has agreed to perform the duties without extra compensation.

Article 13: Outside Professional Activity

13.1

“Outside Professional Activity” (O.P.A.) refers to those activities which the academic
staff member performs as a community service unless otherwise contractually arranged
with the Governors or those for which the academic staff member may receive
remuneration.
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13.2

13.3

13.4

13.5

13.5.1

O.P.A. is normally restricted to activities associated with the academic staff member's
major academic interests as an employee of the University of Calgary.

The Governors acknowledge the importance of O.P.A. to the professional development
of academic staff members and to the exercise of their University responsibilities. In
recognition that O.P.A. offers valuable opportunities to enrich teaching and research,
and to share the knowledge, skills, know-how and other resources of the institution with
the community at large, the Governors encourage the involvement of academic staff
members in O.P.A.

O.P.A. must not detract from or interfere with the staff member's ability to render full
service to the University in other areas of responsibility. Responsibility for ensuring
compliance with this requirement rests with the Dean of the Faculty concerned.

The Governors expect academic staff members will adhere to high standards of
professional conduct and ethics. Academic staff members shall not use the University,
its resources or the privileges of their appointment to compete unfairly with professionals
outside the University.

An academic staff member shall disclose in advance to the Dean, or Department Head
if delegated, all proposed major O.P.A. The academic staff member shall further disclose
annually a record of all O.P.A. including a specific accounting of the time commitment as
may be stipulated under Faculty guidelines.

No academic staff member shall be required to violate ethical requirements of the
member's profession or such legal constraints as may apply including the disclosure of

the names of clients except as required pursuant to Article 13, Clauses 13.7 and 13.7.1.

The academic staff member may, in the member's discretion, include the annual
O.P.A. report in the Academic Performance Report.

For the purposes of this Article, major O.P.A. is defined to be any O.P.A. which involves
any of the following:

a) aleave, as defined in Article 18: Leaves; or
b) the re-assignment or rescheduling of the academic staff member's normal duties; or
c) the use of university space, resources, facilities, equipment, personnel; or

d) the employment of other academic staff members, other employees of the University,
or students qua students, under any form of contract of employment whatever; or

e) any O.P.A. which will occur during a period of leave pursuant to Articles 16, 17 or
Article 18, Clause 18.4.
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13.5.2

13.5.3

13.5.4

13.5.5

13.6

13.6.1

13.6.2

13.6.3

13.7

13.7.1

Compensation for O.P.A. authorized as part of the activities during a research and
scholarship leave or an administrative leave shall not be considered “compensation” for
the purposes of Article 16, Clause 16.19.1 or Article 17, Clause 17.11.

Compensation for O.P.A. authorized as part of the activities during an Assisted Study
Leave shall not be considered “outside aid” for the purposes of Article 18, Clauses
18.4.10.1 and 18.4.10.2.

Documentation related to the disclosure of O.P.A. shall be treated with the strictest
confidence and shall be made available only to those required to have access to such
information pursuant to the provisions of this Article.

Administrative decisions made by a Dean under this Article shall be communicated to
the academic staff member in writing and shall state the reasons for each such decision.

The Parties recognize the need for flexibility at the Faculty and Department level in the
development of appropriate O.P.A. guidelines relative to the legitimate interests of both
the Governors and the individual academic staff member. Towards this end, Faculty
Councils or equivalent shall establish appropriate procedural guidelines consistent with
this Article. Deans have the responsibility to administer Faculty guidelines.

Faculty guidelines will normally include direction on the use of Faculty and Department
resources, student participation, absences, reporting processes, and other matters as
deemed appropriate from time to time. In addition to the requirementin Article 13, Clause
13.5 a Faculty guideline may require prior disclosure of all O.P.A. Guidelines shall be
subject to approval by the Provost.

A current copy of each guideline established pursuant to Article 13, Clauses 13.6 and
13.6.1 shall be provided to the Association before such guideline shall come into effect.

Where faculties have not established guidelines pursuant to Article 13, Clauses 13.6,
13.6.1, and 13.6.2, the Vice-President (Research) in consultation with the Provost shall
establish such guidelines. Such guidelines must conform to the requirements of Article
13, Clauses 13.6, 13.6.1, and 13.6.2. Any such guidelines established may be replaced
by guidelines subsequently developed by the Faculty Council pursuant to Article 13,
Clauses 13.6, 13.6.1 and 13.6.2.

An academic staff member shall not engage in O.P.A. which creates or constitutes a
conflict of interest in view of the academic staff member's appointment to the academic
staff of the University. In particular, academic staff members shall disclose to the Dean
all instances in which the academic staff member has a significant interest in a business
enterprise which does or proposes to do business with the University.

Should a Dean have reason to believe that an academic staff member has or will have
a conflict of interest with respect to a specific O.P.A., the Dean may request in writing
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13.8

13.8.1

13.9

13.10

13.10.1

13.10.2

13.10.3

13.10.4

that the academic staff member respond in writing to specific questions, the answers to
which are reasonably required to determine whether a conflict of interest exists or will
exist. No such reasonable request shall be refused by the academic staff member.

If the use of University resources is permitted for O.P.A., the requirements of applicable
Governors policies and Faculty guidelines must be met and University programs shall
have priority. Academic staff members who wish to use University resources for work on
private commission or hire shall have user's agreement with the Governors. Such
agreement shall establish the terms of use, liability and indemnification, user fees and
other related arrangements.

An academic staff member who engages in O.P.A. shall covenant and agree to
indemnify and hold harmless from and against any loss, injury or damage which the
Governors may or could suffer arising in any way out of or in relation to such activity.

When engaged in O.P.A., academic staff members shall not hold themselves to be
agents of the University.

An academic staff member may appeal decisions affecting O.P.A. only in accordance
with the provisions of this Article.

Prior to initiating a formal appeal the academic staff member shall meet with and seek
to resolve the matter in discussion with the Dean or equivalent.

Should the matter fail to be resolved under Article 13, Clause 13.10.1, the academic
staff member may appeal in writing to the Provost. At the request of either party a
meeting shall be held in an attempt to resolve the matter.

If the matter is not resolved under Article 13, Clause 13.10.2 a further appeal may be
made to a panel of three members of the staff of the University of Calgary holding
academic appointments. Each of the Parties to this Agreement shall appoint one
member to the panel and shall jointly appoint a third member chosen from outside the
Faculty in which the dispute arose, who shall be the Chair. No person shall serve on the
panel if that person has been previously involved in the dispute. The panel may establish
such procedures as it sees fit, subject only to the requirement that both the Governors
and the Faculty Association are informed of the procedures at least five working days
in advance of any hearing and that the procedures conform to the principles of natural
justice and due process. The majority decision of the panel shall be final and binding on
all parties.

The Faculty Association shall have the right to have a representative present at steps of
the appeal procedure pursuant to Article 13, Clauses 13.10.2 and 13.10.3. The Faculty
Association shall be notified at least five working days in advance of any meeting or
hearing pursuant to these Clauses.
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Article 14: Compensation

14.1

All compensation matters, including among others salary adjustments, salary scales
and benefit programs, are contained in Schedules “A” and "B" of this Agreement.

Article 15: Salary Anomalies

15.1

15.2

15.3

15.4

15.5

The Governors may increase the salary of a continuing, contingent-term or limited- term
academic staff member to address an anomaly in the academic staff member’s base
salary rate that can be demonstrated to have been present at the time of hire. A salary
anomaly is not to be confused with a market supplement.

Commencing July 1, 2014, the salary anomaly review shall be limited to within ten
(10) academic years of the time of hire.

Cases of possible salary anomaly shall be considered, relative to other cases in the
same Department or other appropriate academic unit, on the basis of the following
criteria:

a) relevant experience (teaching, research/scholarly activity and service) at the
time of hire;

b) highest relevant degree;

c) salary on commencement of the time of hire.

Where a Dean or administrative equivalent believes that a salary anomaly exists, the
Dean shall write to the Provost setting out the basis for the alleged anomaly and
recommending the amount of salary adjustment required to address it. In a
departmentalized Faculty, the Dean’s recommendation shall be made following receipt
of the advice of the appropriate Department Head.

Where a member of the academic staff believes that a salary anomaly exists but the
Dean or administrative equivalent does not concur, the staff member may submit the

case directly to the Provost.

The Provost shall establish a Salary Anomalies Advisory Committee with the following
membership:

a) the Provost or designate, who shall Chair the committee;
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15.6

15.7

15.8

15.9

15.10

15.11

b) two members, jointly selected by the Provost and the Association. Should the
Parties be unable to agree, the Provost shall appoint two members from among the
members of the Promotion Review Committee;

c) the President of the Faculty Association, or designate;
d) one member of the academic staff appointed by the Faculty Association;

e) one member of the academic staff, appointed by the Provost;

f) both the Provost and the Faculty Association may appoint a non-voting resource
person to this committee.

The Salary Anomalies Advisory Committee guidelines will normally be distributed to
Deans by Human Resources (HR) by mid-January. Deans will identify the case(s) to be
considered for salary anomalies by the end of January. By the end of February, HR will
provide the Deans with a list of potential cases and the template to be used for
comparisons. The template for individual staff members applying to the committee on
their own behalf will be made available in mid-January.

A possible salary anomaly may be addressed by an adjustment being made to the staff
member’s current base salary. Such an adjustment shall take effect on July 1 following
the meeting of the Salary Anomalies Committee, and the amount shall not be retroactive
(i.e. it will NOT be considered as if the salary had been higher at the start of the current
appointment). In addition to this adjustment, the committee may consider recommending
a one-time payment in recognition of length of service at the University of Calgary, the
maximum number of years that can be considered is five (5).

The Salary Anomalies Advisory Committee shall normally meet once annually in the
spring to consider all cases brought to its attention and provide advice to the Chair.

The Chair will advise the Dean, the academic staff member, and the Committee of his/her
decision within ten (10) work days of receiving the advice.

The academic staff member or the Dean (with the academic staff member's consent) has
ten (10) work days to appeal the decision. The Salary Anomalies Advisory Committee
will reconvene to consider any appeals at which time the academic staff member and/or
the Dean will be provided the opportunity to make a presentation.

The decision of the Chair shall be final and binding and shall be implemented July 1
immediately following. A copy of the decision of the Chair shall be provided to the
committee. All deliberations and decisions of the committee shall be kept confidential.
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15.12

Without the explicit permission of the Provost salary anomaly applications will only be
considered by the committee once.

Article 16: Research and Scholarship Leaves

16.1

16.2

16.2.1

16.2.2

16.3

These regulations apply to members of the academic staff holding full-time or part-time
Continuing, Contingent Term, or Limited Term academic appointments.

The primary purpose of granting a research and scholarship leave is to enhance the
quality of the academic staff member as a scholar and as a teacher, thereby assisting
the University to achieve greater excellence in its basic areas of responsibility: effective
teaching and the advancement of learning.

A research and scholarship leave will be granted only when the proposed utilization of
the research and scholarship leave will be of mutual benefit to the staff member and the
University. The benefit shall be judged in terms of any combination of research,
scholarly work and teaching.

Research and scholarship leave proposals involving course work and/or projects
qualifying for credit toward a degree or professional certification are not normally
considered adequate justification for a research and scholarship leave. However,
proposals for research and/or scholarly activity which may satisfy degree or professional
certification requirements will be considered if the recommendation for approval by the
staff member's Head of Department and Dean clearly demonstrates that the proposal
will be of significant benefit to the University.

A staff member may make application for a research and scholarship leave in
accordance with the following schedule:

Length of
Qualifyin Research and Maximum Assistance During Research and
. g Scholarship Scholarship Leave Period Based on
Service
Leave
3 years 6 months 90% of staff member's academic rank salary
6 years 12 months 90% of staff member's academic rank salary
6 years 6 months 100% of staff member's academic rank salary
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16.3.1

16.3.2

Notwithstanding the above, the first research and scholarship leave to occur after the
staff member receives tenure (“First RSL”) will be paid with a maximum assistance
during research and scholarship leave based on one hundred percent (100%) of the
staff member’s academic rank salary. This First RSL is only available to staff members
who apply for and receive tenure through the University of Calgary tenure process and
not to those who are appointed with Tenure.

Note: Special regulations apply to members of the academic staff who serve five (5)
years as Department Head or Associate Dean; see Article 17.

The service of a staff member while holding a full-time Continuing, Contingent Term, or
Limited Term appointment on the academic staff of the University of Calgary counts as
qualifying service, subject to the following:

a) unpaid leaves of absence beyond an accumulated maximum of six (6) weeks do not
count as qualifying service;

b) paid leaves of absence in excess of eighteen (18) weeks, excluding sick time, do not
count as qualifying service unless approved as an exception by the President at the
time the leave is granted;

c) periods during which a staff member has held a Killam Resident Research and
Scholarship leave (or similar research and scholarship leave) at the University of
Calgary or is on an approved secondment or exchange agreement from the staff
member's regular duties at the University of Calgary shall count as qualifying service;

d) all qualifying service is cancelled;

(i) on resignation / termination of employment;

(i) except as provided for in Article 16, Clauses 16.6.1(c) or 17.2, following a 12

month research and scholarship leave, a 6-month research and scholarship
leave with maximum assistance based on 100% of the staff member's academic
rank salary or an assisted study leave of absence; and

e) the maximum qualifying service which a staff member may carry forward to be
counted as qualifying service for a subsequent research and scholarship leave
following the staff member's return to regular duties after a 6-month research and
scholarship leave with assistance at less than 100% of the staff member's academic
rank salary shall not exceed thirty-six (36) months, unless the research and
scholarship leave was delayed as provided for in Article 17.2.

The service of a staff member holding a part-time appointment shall accrue qualifying
service on a pro-rata basis, subject to 16.3.1.
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16.4

16.4.1

16.4.2

16.4.2.1

The President may prescribe forms and establish administrative procedures considered
necessary to implement the provisions of this Article.

Application forms for research and scholarship leave commencing in the next academic
year will be available not later than the immediately preceding September 15.

Research and scholarship leave applications are normally routed to the Dean through
the staff member's Department Head, and the Faculty Research and Scholarship Leave
Committee.

A staff member must submit a research and scholarship leave application form to the
Department Head (or Head-equivalent in a non-departmentalized Faculty) in the period
September 15 to October 15 (both dates inclusive) immediately preceding the academic
year in which the research and scholarship leave is to commence.

16.4.2.2 Aresearch and scholarship leave application will be considered as an exceptionto Article

16, Clause 16.4.2.1 only if approved by the staff member's Dean.

16.4.2.3 The Faculty Council shall determine:

16.4.3

16.5

16.5.1

a) whether or not the Department Head or equivalent is expected to make a
recommendation on the applications received, and

b) whether all applications gathered by the Department Head or equivalent are to
be submitted to the Faculty Research and Scholarship Leave Committee, or only
those which are supported by the Head (subject to appeal by the applicant).

A staff member whose research and scholarship leave application submitted pursuant
to Article 16, Clause 16.4.2.1 is not being supported by the Department Head, Faculty
Research and Scholarship Leave Committee, or the Dean shall be provided with a copy
of the recommendation not later than the date the Department Head, Faculty Research
and Scholarship Leave Committee, or the Dean, as the case may be, forwards the
recommendation to the committee or person next considering the research and
scholarship leave application.

Research and Scholarship Leave Committee

The Dean of each Faculty shall appoint a Research and Scholarship Leave Committee
on the advice of the Faculty Council. The Committee shall elect its own Chair.
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16.5.2

16.6

16.6.1

Responsibilities of the Faculty Research and Scholarship Leave Committee Faculty
Research and Scholarship Leave Committees shall:

a) receive and review all research and scholarship leave applications as per Article
16.4.2.3:

b) consider appeals from staff members pursuant to Article 16, Clause 16.22.1;
c) request additional information and clarification from applicants where necessary;

d) provide each staff member whose research and scholarship leave application is not
being supported with a copy of the Committee's recommendation to the appropriate
Dean not later than the date the Committee forwards its recommendation to the Dean
pursuant to (e) below;

e) recommend to the Dean the disposition of the research and scholarship leave
applications.

The arrangements which staff members make in connection with their academic duties
and responsibilities during a proposed research and scholarship leave must be
consistent with the University's responsibilities, for which Deans and Department Heads
have special obligations. It is in this context that authority to make the final decision
respecting a research and scholarship leave rests with a staff member's Dean.

Therefore, on the basis of known or projected changes in teaching requirements and/or
graduate program commitments in the period during which the research and scholarship
leave would be in effect, the Dean may decide not to recommend approval of a request
for research and scholarship leave, decide to cancel a previously approved research and
scholarship leave, or decide to defer the requirement to submit a detailed research and
scholarship leave proposal until such time as the application is to be considered for
approval. Such decisions may not be appealed or grieved.

A staff member who is required to forgo a research and scholarship leave or for whom
the requirement to submit a detailed research and scholarship leave proposal has been
deferred by the Dean pursuant to Article 16, Clause 16.6:

a) shall have priority at the Departmental level to apply for a research and
scholarship leave to be rescheduled;

b) shall be required to submit a new application as provided for in (a) above, but shall

not be required to re-submit a leave proposal unless a substantive change in the
research and scholarship leave plan is contemplated; and
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16.6.2

16.6.3

16.7

16.8

16.8.1

16.9

16.10

16.11

c) shall receive qualifying service credit toward a future research and scholarship leave
equal to the amount of regular service accumulated between the date the research
and scholarship leave would have commenced and the rescheduled date.

If for any reason it is not possible to reschedule the research and scholarship leave as
provided for in Article 16, Clause 16.6.1, the staff member concerned may request that
the matter be referred to the Provost who, following consultation with the staff member's
Department Head and Dean, may approve rescheduling of the leave at such future date
and under such terms and conditions as the Provost determines to be appropriate.

A staff member whose previously approved research and scholarship leave is cancelled
by the Dean pursuant to Article 16.6 shall be eligible for reimbursement for substantiated
out- of-pocket expenses directly related to the research and scholarship leave. The
expenses must actually be incurred in the period between the date the staff member is
advised that the Dean has approved the research and scholarship leave and the date
the research and scholarship leave is cancelled by the Dean, provided that within ten
(10) work days of being advised in writing that the Dean is considering cancelling the
research and scholarship leave the staff member provides the Dean with a detailed
written estimate of the amount which will be claimed for reimbursement under this
provision if the research and scholarship leave is cancelled.

No amount will be eligible for reimbursement which exceeds the estimate of out-of-
pocket expenses provided by the staff member to the Dean.

A claim for reimbursement for out-of-pocket expenses must be documented in a manner
considered satisfactory to the University.

Faculty Research and Scholarship Leave Committees shall forward their
recommendations respecting research and scholarship leaves to the respective Deans.

All research and scholarship leaves are subject to approval by the Dean.

The Dean’s decision respecting individual research and scholarship leave applications
shall be communicated in writing to the staff member and the Department Head by
January 15 following the date of application, or as soon as possible thereafter.

The duties of a staff member during a research and scholarship leave include work in
accordance with the approved research and scholarship leave proposal.

Staff members shall make appropriate arrangements for handling their academic duties
and responsibilities during a research and scholarship leave in consultation with their
Department Heads.

Full-year research and scholarship leaves shall normally commence July 1. Six-month
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16.12

16.13

16.14

16.15

16.16

16.17

16.18

16.19

research and scholarship leaves shall normally commence on January 1 or July 1.
However, requests for other starting dates will be considered.

The research and scholarship leave regulations which shall apply shall be those in effect
when the research and scholarship leave actually commences.

A research and scholarship leave does not entail any loss of rank or appointment status.
Staff members on a research and scholarship leave shall be subject to assessment on
the same basis as all other members of the academic staff. (See Clause 29.3.5)

Research and scholarship leave assistance shall be paid at the end of the month in which
earned except for that portion of the assistance which the staff member may receive in
a lump sum as a University Research and Scholarship Leave Research Grant pursuant
to Article 16, Clause 16.17 not earlier than the date the research and scholarship leave
commences.

Entitlement to benefits during a research and scholarship leave is determined by the
regulations governing the various benefit policies and/or plans. In general, staff members
on a research and scholarship leave are entitled to all benefits, including professional
expense reimbursements and, where applicable, the University's contributions toward
premium costs.

A research and scholarship leave is inclusive of paid annual vacation entitlement
accrued during research and scholarship leave period. Except where an earned annual
vacation not exceeding one (1) year's entitlement is taken immediately prior to the
commencement of a research and scholarship leave or is taken prior to the beginning of
fall session classes immediately following a research and scholarship leave, all paid or
unpaid leaves of absence forming a continuous leave period with the research and
scholarship leave must be approved in writing by the Dean or equivalent.

A staff member may apply to receive a portion of the research and scholarship leave
assistance in the form of a University Research and Scholarship Leave Research Grant
- the amount of grant awarded (to a maximum of 25% of the applicant's academic rank
salary) to be a deduction from the total research and scholarship leave assistance
otherwise payable by the University.

A staff member may accept and retain, in addition to the research and scholarship leave
assistance available from the University, the full amount of outside assistance received
as scholarships, research and scholarship leaves, travel grants and the like.

A staff member shall not engage in any employment for compensation while on a

research and scholarship leave unless authorized in writing by the Dean or equivalent on
recommendation from the individual's Department Head.
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16.19.1

16.20

16.21

16.21.1

16.21.1.1

16.21.1.2

16.21.1.3

In cases where employment for compensation is authorized, the amount of University
research and scholarship leave assistance otherwise payable by the University shall be
decreased so that the amount of assistance together with outside compensation shall
not exceed 125% of the staff member's academic rank salary for the leave period, plus
reasonable travel and other expenses.

With the exception of 16.21, following a period of research and scholarship leave a staff
member is required:

a) to return to the University and render regular full-time or part-time service according
to the staff member's appointment equal to the number of months of the research
and scholarship leave; the staff member may, as an alternative, reimburse the
University for the amount of research and scholarship leave assistance (total
University financial support including any amount awarded as a University Research
and Scholarship Leave Research Grant) received during the research and
scholarship leave period; and

b) within three (3) months of the date on which the research and scholarship leave
expires, to submit a written report to the Dean which provides an outline of the staff
member's activities during the research and scholarship leave period.

c) 16.20 does not apply in cases where the Dean or equivalent has deferred the
approved research and scholarship leave and the contract of the academic staff

member is due to terminate at the end of the research and scholarship leave.

Research and Scholarship Leave Retirement Program

At the time of application for Research and Scholarship Leave or Administrative
Leave, academic staff members are not required to submit their interest in retiring.

If an academic staff member is interested in retirement at the conclusion of their
research and scholarship leave or administrative leave, they must submit a
separate notice of retirement to the Dean, as early as possible, but usually after the
time the research and scholarship leave or administrative leave is approved and no
later than three months before the commencement of the leave (i.e. they have to
signal they are going to retire before they go on leave).

If a research and scholarship leave or administrative leave is approved outside of the
regularly scheduled process, an academic staff member must submit a separate
notice of retirement to the Dean, as early as possible, but within three (3) months of
the leave being approved.

Where an academic staff member wishes to provide notice of retirement after the
deadlines set out above, they may make a request to the Dean to do so, and approval
of such request will not be unreasonably denied.
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16.21.2

16.21.3

16.21.4

16.21.5

16.21.6

16.22

16.22.1

16.22.2

16.22.3

The effective date of retirement will be immediately upon the conclusion of a research
and scholarship leave or administrative leave. Once an academic staff member
submits a notice of retirement, it will be accepted by the Dean or equivalent and cannot
be revoked by the academic staff member or the Administration.

Academic staff members shall take all vacation entitlement during their research and
scholarship leave or administrative leave so that their vacation entitlement balance is
at zero at the time of retirement.

Article 16.21 applies to academic staff members:

a) who are sixty (60) years of age or older with at least fifteen (15) years of
continuous service; or

b) who are sixty-five (65) years of age with at least three (3) years of continuous
service in a full-time, Continuing, Contingent Term or Limited Term appointment

by the end of the research and scholarship leave or administrative leave.

For academic staff members who take the Research and Scholarship Leave or
Administrative Leave Retirement Program under Article 16.21, Article 16.20 is waived.

The Association will be informed when an academic staff member is retiring under this
program.

Appeals

A staff member may appeal the Department Head's recommendation to the Faculty
Research and Scholarship Leave Committee concerning the research and scholarship
leave application. The appeal shall be in writing and must be received by the Faculty
Research and Scholarship Leave Committee within five (5) work days of the date the
Department Head forwards the recommendation concerning the application to the
Faculty Research and Scholarship Leave Committee. The staff member shall forward a
copy of the appeal to the Department Head not later than the date the appeal is
submitted to the Faculty Research and Scholarship Leave Committee.

A staff member may appeal the Faculty Research and Scholarship Leave Committee's
recommendation to the Dean or equivalent concerning the research and scholarship
leave application. The appeal shall be in writing and must be received by the Dean
within five (5) work days of the date the Faculty Research and Scholarship Leave
Committee forwards its recommendation to the Dean. The staff member shall forward
a copy of the appeal to the Faculty Research and Scholarship Leave Committee not
later than the date that appeal is submitted to the Dean.

A staff member may appeal the decision of the Dean or equivalent not to recommend
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16.22.4

16.23

16.24

approval of the research and scholarship leave application or the Dean's decision to
cancel the approved research and scholarship leave (except when the Dean's decision
is taken pursuant to Article 16, Clause 16.6) to the Provost. The appeal shall be in writing,
with a copy provided to the Dean, and must be received by the Provost within five (5)
work days of the date the Dean advises the staff member in writing that the research
and scholarship leave application is not recommended for approval or takes action to
cancel an approved research and scholarship leave

The staff member and the Dean or equivalent shall be provided with a copy of the
Provost's decision, which shall be final.

Interpretation

Any dispute concerning the interpretation of the provisions of this Article shall be
processed in accordance with Article 24: Grievance Procedure and Arbitration.

Interruption of Research and Scholarship Leave

No research and scholarship leave may be interrupted to commence any form of paid or
unpaid leave, excluding sick time.

Notwithstanding the above, an academic staff member shall be allowed to terminate an
approved research and scholarship leave when:

a) a circumstance arises that would otherwise entitle the staff member to a leave
pursuant to Article 18.8 (Compassionate Reasons), Article 18.9 (Maternity and
Parental Leaves), Article 18.10 (Political), Article 18.11 (Military), Article 18.12 (Court
or Sick Time; and

b) the staff member can document to the satisfaction of the Dean or administrative
equivalent a reasonable basis for expecting the circumstance will persist for a period
of not less than twenty percent (20%) of the research and scholarship leave period.

The date of termination of the research and scholarship leave shall be the date on which
the Dean or administrative equivalent receives the documentation or such other date as
may be determined by the Dean in consultation with the staff member.

The qualifying service related to the unused portion of the research and scholarship

leave shall count as qualifying service credit to be applied to a future research and
scholarship leave, subject to the provision of Article 16, Clauses 16.3.1 and 16.3.2.
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Article 17: Administrative Leave
17.1 Eligibility

An academic staff member who renders five (5) consecutive years of service as a
Department Head or Associate Dean shall be eligible for a 12-month administrative
leave at 100% of the academic staff member's salary.

An academic staff member carrying equivalent responsibilities to those holding
appointments as Department Head or Associate Dean may qualify for an
administrative leave under this article, determined at the discretion of the Provost
must be so advised in writing at the time of his/her appointment to the
administrative position.

An academic staff member who accepts reappointment of at least three (3) years
duration as Department Head, Associate Dean or equivalent shall be eligible for an
additional administrative leave pro-rated to the length of service of that
appointment, at 100% of the academic staff member's salary. The reappointment
start date must be within one (1) year of having completed not less than five (5)
consecutive years of service in the same or similar role.

17.2 All qualifying service credit for a research and scholarship leave will be carried
forward following an administrative leave, unless other arrangements were approved
in writing by the Provost at the time the staff member was appointed to the
administrative position.

17.3 The service of an academic staff member in an eligible administrative appointment
counts as qualifying service for administrative leave, subject to the following:

a) unpaid leaves of absence beyond an accumulated maximum of six (6) weeks
do not count as qualifying service;

b) paid leaves of absence in excess of eighteen (18) weeks, excluding sick time,
do not count as qualifying service, unless approved as an exception by the
Provost at the time the leave is granted;

c) all qualifying service is transferred to the accrual of qualifying years of service

for research and scholarship leave on resignation from or termination of the
administrative appointment.

174 Application process

a) Administrative leave is an entitlement for eligible administrative academic staff
members, subject to the submission of an acceptable outline of academic activities
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that are planned to be undertaken during the leave. The outline shall demonstrate
how the administrative leave will allow an academic staff member to refocus his/her
academic responsibilities with a view to enhancing his/her qualities as a scholar and
as a teacher, thereby assisting the University to achieve greater excellence in its
basic areas of responsibility: effective teaching and the advancement of learning. In
addition, the application shall outline the arrangements to be made with respect to
graduate student supervision, research personnel, laboratory and other matters, as
appropriate to the circumstances of the academic staff member, in consultation with
the Department Head or equivalent.

Administrative leave outlines involving course work and/or projects qualifying for
credit toward a degree or professional certification are not normally considered
adequate justification for an administrative leave. However, proposals for research
and/or scholarly activity which may satisfy degree or professional certification
requirements will be considered if the recommendation by the staff member's
Department Head or equivalent clearly demonstrates that the proposal will be of
significant benefit to the University.

The outline shall be submitted to the Dean or equivalent no later than six (6)
months preceding the proposed commencement date of the leave. The Dean or
equivalent may accept an application at a later date, subject to the ability to make
arrangements to fulfill operational requirements effectively.

b) The Dean or equivalent shall review the outline and decide whether to grant the
leave as requested, grant the leave subject to modifications or deny the leave
within ten (10) work days of receipt of the application. An administrative leave shall
be granted when the proposed outline will be of mutual benefit to the academic
staff member and the University. The benefit shall be judged in terms of any
combination of research, scholarly work and teaching. Every reasonable effort
shall be made by the Dean or equivalent and the academic staff member to
formulate an outline for administrative leave that will be of mutual benefit to the
academic staff member and the University.

c) A staff member may appeal to the Provost the decision of the Dean or equivalent
to not approve the application. The appeal shall be in writing, with a copy provided
to the Dean or equivalent, and must be received by the Provost within ten (10)
work days of the date the Dean or equivalent advises the staff member in writing
that the application is not approved.

d) The Provost shall render a decision within ten (10) work days of receiving the

appeal. The decision of the Provost will be provided to the Dean or equivalent and
academic staff member and shall be final.
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17.5

17.6

Rescheduling an Administrative Leave

In exceptional circumstances, on the basis of changes in operational requirements,
teaching requirements and/or graduate program commitments in the period during
which the administrative leave would be in effect, the Dean or equivalent may
reschedule an approved administrative leave. Such decisions may not be appealed or
grieved.

In such a case, the academic staff member will have priority in the department or unit
over other academic staff members to go on his/her approved leave as soon as
requirements and commitments allow.

The academic staff member whose previously approved administrative leave is
rescheduled by the Dean or equivalent shall be eligible for reimbursement for
substantiated out- of-pocket expenses directly related to the administrative leave. The
expenses must actually be incurred in the period between the date the staff member
is advised that the Dean or equivalent has approved the administrative leave and the
date the administrative leave is rescheduled by the Dean or equivalent. The academic
staff member shall provide a detailed written estimate of the amount which will be
claimed for reimbursement within ten (10) work days of being advised in writing that the
leave is rescheduled. No amount will be eligible for reimbursement which exceeds the
estimate of out-of-pocket expenses provided by the staff member to the Dean or
equivalent. A claim for reimbursement for out-of-pocket expenses must be
documented in a manner considered satisfactory to the University.

Termination of Administrative Leave

Administrative leave may be terminated in the following circumstances:

a) when an academic staff member is entitled to a leave pursuant to Article 18.8
(Compassionate Reasons), Article 18.9 (Maternity and Parental Leaves), Article
18.10 (Political), Article 18.11 (Military), Article 18.12 (Court), or Sick Time; and

b) when the academic staff member can document to the satisfaction of the Dean or
equivalent a reasonable basis for expecting the circumstance will persist for a
period of not less than twenty percent (20%) of the administrative leave period.

The date of termination of the administrative leave shall be the date on which the Dean
or equivalent receives the documentation, or such other date as may be determined by
the Dean or equivalent in consultation with the academic staff member.

The academic staff member shall have the option of continuing the administrative leave
at the conclusion of the abovementioned leaves or of rescheduling the unused portion
of the administrative leave at a time mutually agreed upon with the Dean or equivalent.
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17.7

17.8

17.9

17.10

17.11

17.12

An academic staff member may accept and retain the full amount of outside assistance
received as scholarships, grants, travel grants and the like.

Following an administrative leave, a staff member is required to return to the University
and render regular full-time or part-time service according to the staff member’s
appointment equal to the number of months of the administrative leave. The staff
member may, as an alternative, reimburse the University for the amount of assistance
(total University financial support) received during the administrative leave period.

Notwithstanding the requirement to render service at the conclusion of an
administrative leave, academic staff members on administrative leave may participate
in the retirement program outlined in article 16. In such a case the term “administrative
leave” will replace the term “research and scholarship leave” in the description of the
program.

An academic staff member shall submit a written report to the Dean or equivalent which
provides an outline of the staff member's activities within three (3) months of the
conclusion of the leave.

Administrative leave shall normally commence July 1. However, requests for other
starting dates will be considered depending on the termination date of the
administrative appointment.

An administrative leave is inclusive of paid annual vacation entitlement accrued during
administrative leave period.

A staff member shall not engage in any employment for compensation while on an
administrative leave unless authorized in writing by the Provost on recommendation
from the individual's Department Head or equivalent and Dean or equivalent.

In cases where employment for compensation is authorized, the salary of the academic
staff member shall be decreased so that the amount of the salary together with outside

compensation shall not exceed 125% of the staff member's academic salary for the
leave period.

Interpretation

Any dispute concerning the interpretation of the provisions of this Article shall be
processed in accordance with Article 24: Grievance Procedure and Arbitration.
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Article 18: Leaves

18.1

18.1.1

18.1.2

18.1.3

18.1.4

18.1.5

General Provisions — Information on vacation, sick time, Self-Funded leaves and
Reduced Duties Leading to Retirement are detailed in Schedule A.

These general provisions apply to the following discretionary leaves:

e Leaves of Short Duration

e Leave for Urgent Personal Reasons (discretionary 10 work days following the first
10 work days)

e Assisted Study Leave

e Special Leaves

e Secondment (where the secondment is external to the University)

e Career Stop-Out Leave

These general provisions, apart from article 18.1.3, apply to entitlement leaves.
Entitlement leaves are as follows:

e Leave for Urgent Personal Reasons (first 10 work days)
o Leave for Compassionate Reasons

e Parenting Leave

e Political Leave

o Military Leave

e Court Leave

¢ Where not provided for elsewhere in this Article, any other job-protected leave set
out in Division 7 of the Alberta Employment Standards Code, in force at the time of
leave.

All leaves must be applied for in writing and the application routed through the staff
member's Department Head or equivalent for recommendation and are subject to
approval by the Dean or equivalent, except where otherwise noted that the leave
requires approval by the Provost.

The Provost may prescribe forms and establish administrative procedures necessary
to implement the leaves provisions covered by this Article.

A Leave of Short Duration, Assisted Study Leave, Special Leave, Secondment
(external to University) or Career Stop-Out Leave may be combined with a research
and scholarship leave or an administrative leave with the