Sessional Academics Travel Fund Application
Winter 2026
Please Review Before Continuing
This application form is for the Sessional Academics Travel Fund for sessional academic staff at the University of Calgary. The Sessional Travel Fund is established under Schedule B; Clause 10 of the Collective Agreement, and managed by the Faculty Association of the University of Calgary.
Each academic year, the Governors provide the Association with $30,000 to be awarded
to sessional academic staff to assist with travel expenses related to their academic work, or expenses related to attending conferences whether or not travel is involved. The Faculty Association accepts and reviews applications twice per year (Fall and Winter).

[bookmark: Eligibility_to_Apply:]Eligibility to Apply:
Sessional academic staff are eligible to apply for reimbursement from the Sessional Academics Travel Fund if they have held a sessional contract within the last five years and:
a. they are or will be holding a sessional contract at the time the expenses are incurred; or
b. they expect to return to an academic position at the University of Calgary within the next year.

[bookmark: Eligibility_of_Travel_and/or_Conference_]Eligibility of Travel and/or Conference Expenses:
The nature of the travel and/or conference must be relevant to the sessional member's current or expected work at the University of Calgary.
[bookmark: Review_Process:]Applications may be for travel which has occurred during the current academic year or for travel which shall occur before December 31 of the academic year following application. Applications may also be accepted for travel which occurred since the previous deadline.
Review Process:
This is a competitive application process, and the applications will be reviewed by the Faculty Association's Sessional Academics Travel Fund Committee. To be considered, you must include a summary of proposed expenses. The application and all supporting documents should be submitted using this form.
Priority shall be given to those sessional academic staff members whose primary employment is with the University of Calgary and those who do not have other sources of funding for travel or conference attendance. Priority may also be given to sessional academic staff members who have not been awarded previously.
[bookmark: Reimbursement:]Reimbursement:

The activity report is a brief activity report detailing the conferences/scholarly activity explaining its impact on their work as a sessional academic staff member. The information in the report may be used in future Association communications and promotions (e.g. newsletter, website, etc.).

Funds will only be disbursed based on actual costs from receipts or per diem submitted to the Association office in the expense report.
Both the activity report and the expense report must be completed and returned to the Faculty Association no later than two months after being informed of the results, or completion of the travel/conference, whichever is later.
Need Assistance?
Please contact the Faculty Association Office if you have additional questions or need assistance completing the form.
You can contact the Faculty Association at faculty .association@tucfa.com or 403-220-5722.
[bookmark: Need_Assistance?]Need Assistance?
Please contact the Faculty Association Office if you have additional questions or need assistance completing the form.
You can contact the Faculty Association at faculty .association@tucfa.com or 403-220-5722.

Identification and Contact Information

	Contact Information

	UCID

First Name Last Name Email
Phone Number Mailing Address Province
Postal Code



Applicant Eligibility
Sessional academic staff members are eligible to apply for reimbursement from the Sessional AcademicsTravel Fund if they have held a sessional contract at the University of Calgary within the last five years and:
a. they are or will be holding a sessional contract at the University of Calgary at the time the expenses are incurred; or
b. they expect to return to an academic position at the University of Calgary within the next year.

	Have you held a sessional contract at the University of Calgary within the last five years?

	



	Did you hold a sessional contract at the University of Calgary at the time the expenses were incurred?
If applying for the future, will you hold a sessional contract at the University of Calgary at the time the expenses are incurred?

	



	Do you expect to hold a sessional contract at the University of Calgary within the next year?

	

	Please elaborate on what basis you expect to hold a sessional contract within the next year.


Priority shall be given to those sessional staff members whose primary employment is with the University of Calgary and those who do not have other sources of funding for travel or conference attendance.

	Is the University of Calgary your primary employer?

	



	Which employment role(s) do you have at the University of Calgary?

	

	Please elaborate if needed.



	Do you have access to other sources of funding for this activity?

	



	Have you applied for other sources of funding for this activity?

	



Activity Details

	Activity and Travel Destination

	Title of Conference or Activity URL of Conference or Activity Location (can be remote)


Applications may be for travel (or conferences whether or not travel is involved) which has occurred during the current academic year or for travel which shall occur before December 31 of the academic year following application. Applications may also be accepted for travel (or conferences whether or not travel is involved) which occurred since the previous deadline.

	Dates of Conference / Activity
(YYYY-MM-DD)

	Activity Start Date

Activity End Date



	Dates of Travel
(YYYY-MM-DD)

	Travel Start Date Travel End Date



	Describe the nature of the travel and/or conference.

	



	Describe the significance of the travel and/or conference and your role in the travel and/or conference.

	


Relevance to Work as a Sessional Academic

	Describe how the activity, such as presenting a paper or attending a workshop/conference, relates to your past, current, or expected work as a sessional academic staff member at the University of Calgary.
The nature of the travel or conference must be relevant to the sessional staff member's current or expected work at the University of Calgary. For example, sessionals with teaching duties may describe how the activity links to assigned (past, present, or expected) courses.

	



	Describe what impact the activity had or will have on your past, current, or expected work as a sessional academic staff member at the University of Calgary.
For example, sessionals with teaching duties may describe the impact on learning objectives, development of curriculum, experiential learning opportunities, etc., in assigned (past, present, or expected) courses.

	





Details of Proposed Expenses

	Total Funding Requested
In Canadian Dollars. Maximum of $4,000.

	



	Proposed Budget
The proposed budget may be more than the total funding requested.

	Accommodation Flights / Airfare
Public Transportation (i.e. Taxi, Bus, Subway, Train) Meals and Incidentals
Conference/Activity Registration Fees

	Please Elaborate: Especially if you included miscellaneous expenses or other sources of funding.


Other Considerations

	Please indicate if there are any other considerations that the Sessional Academics Travel Fund Committee and/or the Faculty Association Staff should be aware of when reviewing your application.

	



